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As of the 6th April 2016, beneficial amendments will come into force in relation to Office - Residential 

permitted development rights. These welcome changes will extend the period for compliance to 

implement the consent whilst also adding further matters for consideration as part of the prior 

approval process.  

 

As a developer you may wish to take advantage of these new permitted development (PD) rights. 

In the absence of any other detailed procedural guidance our checklist below will assist you to 

bring forward your development. 

 

Step 1 – Consider Exemptions 

 
 The following Local Planning Authorities (LPA) have areas where the PD rights will not apply (See Notes): 

 

 City of London   

 Camden 

 Islington 

 Hackney 

 Tower Hamlets 

 Southwark 

 Lambeth 

 Wandsworth 

 Westminster 

 Newham 

 Kensington & Chelsea 

 

 If the building is Listed or a Scheduled Monument, the PD rights will not apply.  

 If the building forms part of a safety hazard area or military explosives storage area, PD rights will not apply. 

 Local Authorities may also impose Article 4 Directions to remove the PD rights in certain areas. 

 

Step 2 – Confirm Office Use  

 
 The existing building must have an authorised use as an office, Use Class B1(a), on or before 29th May 2013.  

 If the unit was vacant on 29th May 2013, then it’s most recent authorised use must have been as an Office, 

Class B1(a). 

 Restrictive conditions on previous planning permissions need to be taken into consideration. 

 

Step 3 – Are External Alterations Required? 

 
 Permitted development rights only apply where no external alterations are required to the building.  

 If external alterations are required to enable the conversion, planning permission will be required for these 

works. 

 

Step 4 – Prior Approval 

 
 In all cases, an application for Prior Approval will need to be made to the LPA. 

 Vale of White Horse 

 Stevenage 

 Ashford 

 Sevenoaks 

 East Hampshire 

 Manchester 

 

Note: The exemption areas do not necessarily 

apply to the entire Borough.  

 

The exemption zones will no longer apply after 

30th May 2019 



Avalon 

  

 A Prior Approval application can be refused on the grounds of transport and highway impact, 

contamination risks, flood risk and the impact of noise from commercial premises upon the new residential 

occupiers.  

 The Community Infrastructure Levy (CIL, 2010) will apply to conversions involving the creation of 1 or more 

dwellings. However, if the existing floorspace has been in continuous lawful use for 6 out of the last 36 

months prior to the development being permitted, CIL will not apply. 

 

Step 5 – Application Checklist 

 
1. Evidence that the existing authorised use is an Office (Use Class B1(a)).  

Note: Research and development facilities (Use Class B1(b)) do not benefit 

from Class O PD rights. For Light Industrial (Use Class B1(c)), see Class  PA. 

2. A site plan. 

3. Existing and proposed floorplans. 

4. Statement specifying the net increase in residential units.  

5. A completed CIL liability form. 

6. A case to demonstrate there will be no detrimental impact on transport and highways; the site is not 

contaminated land, and will not be at risk from flooding. 

7. In addition, a statement demonstrating that noise from nearby commercial premises (if any) will not cause 

a detrimental impact upon the intended occupiers. 

8. Completion of a Prior Approval Notice application form. 

9. The correct application fee. 

 

Step 6 – Determination Process 

 

 The LPA will confirm whether the floorspace has most recently been used for Office (Use Class B1(a)) use. 

 The LPA will consult the highway authority to assess if there is any material increase or change to the 

character of traffic in the vicinity of the site. 

 The LPA will consult with the Environment Agency who will assess the proposal if it’s in Flood Zone 2 or 3, or 

Zone 1 where there are critical drainage problems. 

 The LPA will assess whether there are any contamination risks, taking account of any proposed mitigation 

measures. 

 The LPA will assess whether there are any nearby commercial units likely to have a detrimental impact, by 

way of noise, upon the intended occupiers. 

 The LPA has 8 weeks in which to determine your application. Should 8 weeks pass with no response or 

agreement for an extension, then you may proceed with the development (subject to the proposal 

meeting the requirements for prior approval, see steps 1 and 2). 

 

Step 7 – Complete the development within 3 years of the date on the decision 

notice. 
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The summary above is intended to provide general guidance only. It should not be relied upon in the absence 

of formal professional advice. 


